Filing a Motion for confidential treatment of information

In accordance with AUC Rule 001: Rules of Practice, a party may request (disclosing party) that information within a
document, an entire document or multiple documents be treated confidentially and redacted from the public record.

Where the disclosing party is managing the filing, the organizational eFiling useris required to have confidential
administrator status, or been granted confidential user access for the respective proceeding by their organization’s
Confidentialadministrator.

Where the representative of the disclosing party (e.g., a law firm) is managing the filing, the organizational eFiling user must
be granted confidential user access by the disclosing party for the respective proceeding.

Part 1 — Create and manage confidential administrators

Part 2 — Manage confidential user access

Part 3 — Submit a Motion for confidentiality filing

Part 4 — Await a Confidentiality ruling by the Commission

Part 5 — Upload Commission approved confidential documents with public versions
Part 6 — Grant or deny access to users that submit a Confidentiality undertaking

Part 1 - Create and manage confidential administrators

To set up aninitial Confidentialadministrator for your organization, submit a request to info@auc.ab.ca. This request must
identify the eFiling System organizational user, be on company letterhead and be signed by an officer of your organization.
Choose a Confidentialadministrator that understands the importance and sensitivity of your organization’s confidential
material, and who is available to manage confidential user access.

On the eFiling System, the role of your Confidentialadministrator s to:

a. AssignConfidentialadministrator status toother existing users from your organization.

b. Grantconfidential access to other users from your organizationand your representative organizations that require
access tosubmit and view your organization’s confidential documents in specific proceedings.

¢. Grantor deny access to proceeding participants that have submitted a Confidentiality undertaking requesting access
to view your organization’s confidential material.

Part 2 - Manage confidential user access

Confidential administrators can grant confidential access to other users from their organization or representative
organizations that need to view or submit confidential documents on their behalf for a specific proceeding. From the
proceeding’s Documents screen, Disclosing party access tab, select Manage user access.
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Proceeding 27694 Documents

Public Confidential Confidential moti Disclosing party access ndertaking access

Proceeding home

e

Applicants

P [Use this screen to view or manage access for both organizational users and/or users of one or more representative parties to view your organization's confidential documents.
pplications

Dispositions

Select users to grant confidential access:

Select users that will be granted access to manage the selected organization's confidential information for
this proceeding.

Select disclosing party: XYZ Utility Company ™

Select organization:

Select users:
O Full name
All
O Anthony Hopkins
[]  Bill Murray
[0 Bruce willis
[J  seanPenn

Part 3 - Submita Motion for confidentiality filing

Step 1: Create the filing
From the Filings screen, create a new Motion for confidentiality filing type. There is no Related schedule item required for

this filing type. Upon saving the filing, the user is directedto the Filing details screen, Public documents tabtoupload the
motion and related public files.

Create new filing
Registered Party
Registered party: XYZ Utility Company

Participant type: Applicant

Related schedule

Schedule: Mo schedule item is required for my, filing type _

Filing type
Filing type: Motion for confidentiality

Documents submitted by a party requesting 3 Commission determination to keep a document, 3 portion of a
document, or multiple documents confidential and off the public record. The motion describes the specific
information that should remain confidential and must include either a public, redacted version of each
confidential document, or where the request applies to an entire dacument, a non-confidential description or
summary of that document. Although filed separately on the confidential record, the motion also requires all
unredacted confidential documents for consideration by the Commission.

Description:

Motion for confidentiality details

XYZ Utiity Company's request to keep a portion of the application dacumentation off the public record due ta

Filing description:
proprietary technology.

Related applications: 27084-A001
Note: Thil

filing will be related to all applications on the proceeding if none are specified.

Upon saving this Motion for confidentiality filing, you will be directed to the Filing details screen, Public documents tab to select and
upload your motion and redacted document(s) or summary description for the public record. Upon registration of your mation and public
documents, you will be directed to the Documents screen, Confidential motion tab to select and upload your confidential documents for

the Commission’s consideration.
s




Step 2: Select the public files to upload to the public record

From the Filing details screen, Public documents tab, select Upload filing documents(s). Upload the motion and either a
redacted version of each of the confidential documents, or where the request applies to an entire document, a non-
confidential description or summary of the information. Do not include the confidential documents at this step. Select
Register filing. When the filing is registered, the system assigns exhibit numbers to the documents and the filing becomes
part of the public record.

Upload public document(s) for filing 26855-F0015 Select Add more files to add motion
. _ and related redacted or summary o L
Step 1 - Select filing document(s) to upload documents for the public record (Individual file sizes cannot exceed 50 Mb)
Add more files s
Motion Re SAGD Tech.doox Redacted SAGD Equip..d... Redacted SAGD Specs.d... Add more files
Filing details
Filing number: 26855-F0015 Filing type: Motion for confidentiality  Status: m Late: No
Filed by: XVZ Ut Registered party: XYZ Utility Company Created: 20 8 08:09 AM
Description:  Motion entiality Re SAGD technology
Ruling: N/A Motion status:  Awaiting ruling
Public documents | Applications

| > Do not upload confidential Results per page (of 3 tota ﬂ m

files at this step.

Actions  Document Status Uploadedd Directions

The user will be re-directedto the Documents screen, Confidential motion tab.

Step 3: Select the confidential files for upload to the confidential record

From the Documents screen, Confidential motion tab select Upload confidential motion files and select the unredacted
confidential documents relatedto the motion for the Commission’s consideration. The Confidentialadministrator and users
with confidential access, can continue to upload confidential motion documents when the motion status is Awaiting
confidential motion files.

Proceeding 26855 Documents
Proceeding home Public  Confidentiasl | Confidential motion | Disclosing party access  *Undertaking access (1)
Applicants
Use this screen to upload motion for C issi i ion. Please click the Finalize buttan to notify the AUC proceeding team when all files have been uploaded to the selected motion.

The AUC will not review the documents until the motion has been finalized.

Applications
Directions \
N Upload confidential motion files
Dispositions

Filings

Motion for confidentiality: |26855-F0015 v |  Disclosing party: XYZ Utility Company ~ Motion status: (JFNWSSRPIENIRMNPRNRFIE  Ruling status: Awaiting ruling

Motion description: Motion for confidentiality Re SAGD technology
Notifications
Motion filing Document description Actions Filename Uploaded
Registered parties .
There are no documents available
Schedule

Upload confidential document(s) for motion 26855-F0015

Step 1 - Select confidential motion decument(s) to upload (Individual file sizes cannot exceed 50 Mb)
Add more filed
Confidential SAGD Equip.... Confidential SAGD Specs... Add more files

Select Add more files to add the confidential motion
documents for the Commission's consideration.




Once all confidential motion documents are uploaded, select the Finalize button to inform the AUC that the confidential
documents are ready for Commission consideration. The motion status will change to Finalized and the upload function
becomes disabled. Confidential motion documents are not assigned exhibit numbers by the systemand are not placed on the

public record.

Documents

Public Confidenti Confidential motion isclosing party access *Undertaking access (1)
e

Use this screen to upload ¢ motion for Commission ¢
The AUC will not review the documents until the motion has been finalized.

ion. Please click the Finalize button to notify the AUC proceeding team when all files have been uploaded to the selected motion. }

e e o i d—

Motion for confidentiality: | 26355-F0015 v

Disclosing party: XYZ Utility Company

LLUELEELEE  Awaiting confidential motion files

Ruling status: Awaiting ruling

Motion description: Motion for confidentiality Re SAGD technology

Motion filing Document description Actions
26855-F0015 Confidential SAGD Specs ®
26855-F0015 Confidential SAGD Equip. ®

Filename
Confidential SAGD Specs_000004.docx

Confidential SAGD Equip_000003.docx

Results per page (o 2 total): E
Uploaded
2022/06/28
2022/06/28

Results per page (of 2 total):

Show all

Show all

Documents

Public Confidential Confidential motion Disclosing party access

*Undertaking access (1)

Use this screen to upload c ial motion for Commission ¢
The AUC will not review the documents until the motion has been finalized.

ion. Please click the Finalize button to notify the AUC proceeding team when all files have been uploaded to the selected motion.

Upload function is disabled
after the motion is Finalized.

—

!

‘ Motion for confidentiality: | 26855-F0015 v Disclosing party: XYZ Utility Company

Motion status:

Motion finalized

Ruling status: Awa

iting ruling

Motion description: Motion for confidentiality Re SAGD technology

Motion filing Document deseription Actions
26855-F0015 Confidential SAGD Specs. ®
26855-F0015 Confidential SAGD Equip. ®

Filename
Confidential SAGD Specs_000004.docx

Confidential SAGD Equip_000003.docx

Results per page (of 2 total): E
Uploaded

2022/06/28
2022/06/28

Results per page (of 2 totaly:

Show all

Part 4 - Awaita confidentiality ruling by the Commission

The Commission will issue a Confidentiality ruling outlining what confidential information has been approved to be filed.

Part5 - Upload your approved confidential documents with public versions

Once the Commissionissues a Confidentiality ruling granting the associated Motion for Confidentiality, the disclosing partyis
required to re-submit the confidential documents that are specified in the Confidentiality ruling.

From the Filing screen, select the Create filing button. On the new filing select | am uploading confidentialfiles for the
confidentialrecord and redacted versions for the public record . Select the disclosing party (owner of the confidential

material) and save the filing.



Create new filing
Registered Party
Registered party:
Participant type:

Related schedule

Schedule:

Filing type
Filing type:

Description:

ABC Utility Company

Applicant

No schedule item is reguired for my filing type

Correspondence - external

Letters, emails and other miscellaneous correspondence written by involved parties regarding the proceeding (if

you are requesting an action from the Commission use filing type: procedural filing - motion).

Correspondence - external details

Filing description: Confidential letter regarding ABC Utility company.

Related applications: Select application(s

Note: This filing will be related to all applications on the proceeding if none are specified.

Confidential material:

—

Confidentiality owner:

(O 1am uploading public files for the public record.

®1am uploading confidential files for the confidential record and redacted versions for the public record.

Select disclosing party  * h

Please address the following:
+ Please select a disclosing party for confidentiality ownership.

Cancel

Select Upload filing documents and then select | am uploading confidentialfiles for the confidential record, and redacted
versions for the publicrecord.

What kind of files are you uploading?

The AUC’s eFiling system manages both the public record and confidential record for a proceeding. As outlined in Rule 001: Rules of Practice, for each ial record a public,

version or a public summary document must be provided.

Please make a selection below to indicate the types of files that you will be uploading:

I am uploading non-confidential files to the public record

I am uploading confidential files for the confidential record, and redacted versions for the public record.

Acknowledge and agree to the disclaimer that you are filing the confidential information according to Rule 001: Rules of
Practice.



Upload the confidential versions of your files first and enter a description.

Upload confidential documentfs) for filing 25173-F0003

Please address the following:
+ A corresponding public version is required for each confidential document.

Step 2 - Set the description and associated public version for each document

As outlined in Rule 001: Rules of Practice, for each confidential document, a public redacted version or summary document must be provided for the public record.
[ Set the default description for all documents to their filename (excluding the file extension, e.. dox)

Confidential document Description Public version # Action

a Confidential filing 1.doox

Canfidential filing 1 elect pu

rsion Remove

e Confidential filing 2. doox Confidential filing 2 select public version Remave

@5 Confidential filing 3.doc: Canfidential filing 3 Select public version Remove
Note that filenames for all documents will be changed once they are uploaded to fit a standardized naming scheme. The original name will be preserved.

o

For each confidential file uploaded, you are required to submit a public redacted version or a system-generated Public

summary of confidential document that acts as a placeholder page on the public record for the confidential record. The
system-generated summary document is created after the filing is registered.

Select public version

Confidential document from step 2:

B= Confidential filing 1.docx
Upload the public version of the confidential document uploaded in Step 2.
Use this option for files that can be partially redacted.

Select Have the system generate a public summary version of the confidential document uploaded in Step 2.

Use this option when the entire file is confidential.

Once every document has a corresponding public version select the Upload button.

Upload confidential document(s) for filing 25173-F0003

Step 2 - Set the description and associated public version for each document

As outlined in Rule 001: Rules of Practice, for each confidential document, a public redacted version or summary document must be provided for the public record.
Set the default description for all documents to their filename (excluding the file extension, e.g. .docx)

Confidential document Description Public version Action

L5 Confidential filing 1.docx Confidential filing 1 Filing 1 public redacted version.docx Remove
L5 Confidential filing 2.docx Confidential filing 2 Filing 2 Public redacted version.docx Remove
-5 Confidential filing 3.docx Confidential filing 3 Generate summary Remove

Note that filenames for all documents will be changed once they are uploaded to fit a standardized naming scheme. The original name will be preserved.

Return to step 1 - Add more documents

—




Confirm the upload and then register the filing.

Filing details

Filing number: 25173-F0003 Filing type: Correspondence - external  Status: m Late: Mo
Filed by: ABC Utility Company  Registered party: ABC Utility Company Created: 2020/01/12 03:37 PM
Description:  Confidential letter regarding ABC Utility company

Confidential:  Yes Confidential user: Dustin Hoffman Disclosing party: ABC Utility Company

Public documents Confidential documents Applications

Rasu e g ot a =3

Filenama Actions  Document Status Uploaded & Diractions

Generated public summary i Draft 2020/01/13 0411 PM

Draft 2020/01/13 04:11 PM

Draft 2020/01/13 04:11 PM

Description: Confidential filing 1

Part 6 — Grant or deny access to users that submit a Confidentiality undertaking

The confidential administrators for the disclosing party may grant or deny access to their confidential information as direct ed
in the AUC’s confidentiality ruling to individuals that have submitted a Confidentiality undertaking.

From the Documents screen, selectthe Undertakingaccess tab. The number of requests awaiting response are displayed on
the tab. Select the access status associated withthe user to reveal access options. Select Granted or Denied.

Proceeding 25173 Documents
Proceeding home Public  Confidential  Confidential motion  Disclosing party access | “Undertaking access (1) | “(ffmmmm—
Applicants
[.‘sz this screen to view or manage access for individuals who have submitted Confidential undertaking filings to view a disclosing party's confidential documents. J

Applications

Directions

Dispositions

c c Statutory
User requesting access User's registered part Accy " date Disclosing party
Filings sauetng s pary ruling undertaking “ declaration oF
Angelina Jolie Consumer Watchers waiting respons F000 F0005 2020/01/15 03:42 PM Not required ABC Utility Company

Notifications

Documents

Public Confidential Confidential motion Disclosing party access *Undertaking access (1)

[Use this screen to view or manage access for individuals who have submitted Confidential undertaking filings to view a disclosing party's confidential documents.

User requesting access User's registered party Access status ting

Set access for: Angelina Jolie
Angelina Jolie Consumer Watchers Awaiting response {15

+ Granted
+ Denied

See the eFiling System User Guide for furtherinstructions on confidential proceedings.



https://media.www.auc.ab.ca/prd-wp-uploads/regulatory_documents/Reference/eFilingUserGuide.pdf

